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As a matter of proper business decorum, the Board of Directors respectfully request that all cell 
phones be turned off or placed on vibrate. To prevent any potential distraction of the proceeding, we 

request that side conversations be taken outside the meeting room. 

 
AGENDA 

SPECIAL BOARD MEETING 
THREE VALLEYS MUNICIPAL WATER DISTRICT 

1021 E. MIRAMAR AVENUE, CLAREMONT, CA 91711 
 

Thursday, January 16, 2020 
8:00 a.m. 

 

The mission of Three Valleys Municipal Water District is to supplement and enhance local water 
supplies to meet our region’s needs in a reliable and cost-effective manner. 

 
Item 1 – Call to Order Kuhn 

Item 2 – Pledge of Allegiance Kuhn 

Item 3 – Roll Call Executive 
Assistant 

Item 4 – Public Comment (Government Code Section 54954.3 

Opportunity for members of the public to directly address the Board on items of public 
interest within its jurisdiction. The public may also address the Board on items being 
considered on this agenda. TVMWD requests that all public speakers complete a 
speaker’s card and provide it to the Executive Assistant. 

Kuhn 

We request that remarks be limited to five minutes or less. Pursuant to 
Government Code Section 54954.3, if speaker is utilizing a translator, the total 
allotted time will be doubled. 

 

Item 5 – Procedural Requirements – Division 5 Vacancy – [enc] Kennedy 

Item 6 – Review Credentials of Prospective Candidates for Division 5 Vacancy – 
Candidate Interviews – [enc] 

Kuhn 

Item 7 – Selection and Appointment of New Division 5 Director Kuhn 

Items 7: Board Action Required – Motion No. 20-01-5261 

Staff Recommendation: None 

 

Item 8 – Oath of Office – New Division 5 Director Kuhn 

Item 9 – Future Agenda Items Kuhn 
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Item 10 – Adjournment 

The Board will adjourn to a Regular Board Meeting on Wednesday, February 5, 2020 
at 8:00 a.m. 

Kuhn 

 
American Disabilities Act Compliance Statement 

Government Code Section 54954.2(a) 

 

Any request for disability-related modifications or accommodations (including auxiliary aids 
or services) sought to participate in the above public meeting should be directed to the 

TVMWD’s Executive Assistant at (909) 621-5568 at least 24 hours prior to meeting. 

Agenda items received after posting 
Government Code Section 54957.5 

Materials related to an item on this agenda submitted after distribution of the agenda 
packet are available for public review at the TVMWD office located at, 1021 East Miramar 
Avenue, Claremont, CA, 91711. The materials will also be posted on the TVMWD website 

at www.threevalleys.com. 

Three Valleys MWD Board Meeting packets and agendas are available for review on its 
website at www.threevalleys.com.  

 
 

 

http://www.threevalleys.com/
http://www.threevalleys.com/


 

 

 For Action   Fiscal Impact  $       

 Information Only  Funds Budgeted:  

 

Requested action: 

No Action Necessary – Informational Item Only 

 

Discussion: 

General Counsel Steve Kennedy prepared the attached memorandum concerning Board 

Vacancy procedural requirements on December 17, 2019. A copy of this memorandum 

is included to refresh your understanding of the requirements and procedures that must 

be conducted to fill the vacancy that now exists in Division 5. Please do not hesitate to 

address any questions you might have to Mr. Kennedy at today’s meeting. 

Upon declaration of vacancy of the Division 5 seat during a Regular Board of Directors 

Meeting held on December 18, 2019, staff was directed to post a notice of vacancy at a 

minimum of three (3) conspicuous locations within the boundaries of Three Valleys 

Division 7. 

Staff posted the notice at four (4) locations as shown below on Thursday, December 19, 

2019. The notices remained posted until 5:00 p.m. on Monday, January 6, 2020. Below 

is a list of locations where the notices were posted within the Division 5 boundaries. 

1. Diamond Bar City Hall, 21810 Copley Drive, Diamond Bar 91765 

2. Diamond Bar Library, 21800 Copley Drive, Diamond Bar 91765 

3. South Coast Air Quality Management District, 21865 Copley Drive, Diamond Bar 

91765 

4. Walnut Valley Water District, 271 S. Brea Canyon Road, Walnut 91789 

Additionally, the notice was posted to the District’s website on the front page and the 

outside notice board. 

To: TVMWD Board of Directors  

From: Matthew H. Litchfield, General Manager  

Date: January 16, 2019 

Subject: Procedural Requirements – Division 5 Vacancy 

 

Board of Directors 

Staff Report 
 

Item 5
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Strategic Plan Objective(s): 

3.2 – Maintain TVMWD website with useful information 

3.3 – Be accountable and transparent with major decisions 

 

Attachment(s): 

Exhibit A – Board Vacancy Procedural Memo from Legal Counsel 

Exhibit B – Notice of Division 5 Vacancy Posting & Application 

 

Meeting History: 

Board of Directors Meeting, December 18, 2019, Action Item 

 

NA/ML 

 

Item 5



Item 5 - Exhibit A



Item 5 - Exhibit A
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NOTICE OF VACANCY 

T hree  Val leys  Munic ipal  Water  D is t r ic t  D iv is ion  5  
 
NOTICE IS HEREBY GIVEN, Three Valleys Municipal Water District is seeking to fill a 
vacancy by appointment in its Division 5 electoral area. The vacancy is the result of the 
passing of the incumbent on December 13, 2019. 

In accordance with California Water Code section 71254, the vacancy must be filled 
pursuant to California Government Code Section 1780, by an individual who shall be at 
least 18 years of age and a resident of Division 5.  

As authorized by California Government Code 1780 (c) and (d), the remaining members 
of the Board will consider filling the Division 5 vacancy by appointment. Any qualified 
individual interested in being considered for this appointment must complete an 
application and submit it to the District office, along with any other information to be 
considered. Applications can be personally delivered or mailed to Three Valleys MWD, 
1021 E. Miramar Avenue, Claremont, CA 91711; or may also be sent via email to 
naguirre@tvmwd.com.  

Applications are available on the District website at www.threevalleys.com, or by calling 
(909) 621-5568. 

Unless otherwise extended by the Board, completed applications must be received no 
later than 5:00 p.m. on January 6, 2020. A Special meeting is scheduled for Thursday, 
January 16, 2020 at 8:00 a.m., at which time the remaining board members will 
interview the candidates and consider making an appointment to fill the vacancy in 
Division 5. 

 
 

Posting date: December 19, 2019 

1021 E. Miramar Avenue    Claremont, California 91711-2052 
Telephone (909) 621-5568    Fax (909) 625-5470    http://www.threevalleys.com 
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1021 E. Miramar Avenue    Claremont, California 91711-2052 
Telephone (909) 621-5568    Fax (909) 625-5470    www.threevalleys.com 

  
 

Please note: All data supplied on this application is a matter of public record  
and will be disclosed upon request. 

 

THREE VALLEYS MUNICIPAL WATER DISTRICT 
 

upplement and enhance local water supplies  
to meet our -  

 

Application for Appointment to the Board of Directors 
 

Members of the Board of Directors must be residents in the Division of Three Valleys MWD they wish to represent, 
and registered voters in Los Angeles County. For consideration, please complete the below information. All 
applications will be verified with the Los Angeles County Registrar Recorder. 
 

Name  

Physical Address  

City/State/Zip  

Email  

Phone No.  

Registered Voter  Yes   No  

 
By my signature below, I certify the above information is true and accurate to the best of my knowledge. 
 
        
Signature      Date 
 
Important information about the Board of Directors of Three Valleys Municipal Water District: 
 

 The Board of Directors meets on the first and third Wednesday of each month at 8:00 am, and schedules 
special meetings as needed. 

 All Board Members are required by law to complete a Form 700 Statement of Economic Interests 
disclosing certain assets and financial interests. 

 All Board Members are required by law to participate in training regarding their role and obligations. This 
training may include: governance, ethics and preventing workplace harassment. 

 This application is valid for currently vacant positions and will be maintained 
Records Retention and Destruction Policy. 

 Applications may be submitted in person during regular business hours, 8:00 a.m.  5:00 p.m. Monday 
through Thursday, or by regular mail to the attention of the Executive Assistant at 1021 E. Miramar 
Avenue, Claremont, CA 91711 or by email to naguirre@tvmwd.com. Applications must be received by 
5:00 p.m. on Monday, January 6, 2020. 

For Official Use Only Yes No 
Received and  

Acknowledged By/Date 

 IS INSIDE  
DISTRICT BOUNDARIES 

   

NOMINEE MEETS AGE REQUIREMENT    

NOMINEE IS A REGISTERED VOTER    

Item 5 - Exhibit B



 

 

 For Action   Fiscal Impact  $       

 Information Only  Funds Budgeted:  

Requested Action: 

Interview four (4) candidates for vacant Division 5 board seat and upon conclusion of 
interviews, at the board’s discretion, the president of the board call for a vote to appoint 
one of the qualified candidates. 

Discussion: 

At the close of the nomination period at 5:00 p.m. on January 6, 2020, a total of ten (10) 

candidates submitted credentials for the Division 5 Vacancy. The individuals who applied 

for the vacant Division 5 board seat are as follows: 

 

David Schey 

 Daniel Roybal Oaxaca 

 Lenet I. Pacheco 

Mary Jolene Roberto 

Michelle Yi 

Jennifer Fu 

Theodore L. Ebenkamp 

Andrew Ryan 

Melanie Baesel-Ryan 

Wesley R. Wolf 

 

At the December 18, 2019 board meeting, the board directed staff to convene an ad hoc 

committee of the board if five (5) or more candidates apply to the vacant board seat.  The 

ad hoc committee would be tasked to review each candidate’s qualifications and decide 

upon a short list of candidates to interview with the full board at a future special board 

meeting.  If four or less applications were received, convening of the ad hoc committee 

would not be required to develop the short list of candidates.   

To: TVMWD Board of Directors  

From: Matthew H. Litchfield, General Manager  

Date: January 16, 2020 

Subject: 
Review Credentials of Prospective Candidates for the Division 5 
Vacancy – Candidate Interviews 

 

Board of Directors 

Staff Report 
 

Item 6
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The ad hoc committee members consisted of Director’s De Jesus, Jackman and Goytia. 

The ad hoc committee members met on January 8, 2020 to review the applications and 

at the conclusion of their meeting, they recommended the following four (4) candidates to 

be interviewed by the full board: 

 

1. David Schey 

2. Mary Jolene Roberto 

3. Jennifer Fu 

4. Theodore L. Ebenkamp 

 

At the conclusion of the interviews of the four candidates listed above, at the Board’s 

direction, staff anticipates that the voting cycle to appoint one of the qualified candidates 

will occur. 

 

Once a candidate is determined, staff will swear in the new Board member who will join 

the others at the dais for the conclusion of the meeting. 

 

Strategic Plan Objective(s): 

3.3 – Be accountable and transparent with major decisions 

Attachment(s): 

Exhibit A – Candidate Applications 

Meeting History: 

Board of Directors Meeting, December 18, 2019, Action Item 

NA/ML 

 

Item 6
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Dear Three Valleys Selection Committee: 

As a candidate for the vacancy on your board, I would like to share the reasons why I believe I 

am the best person to serve as Director for Division 5 on Three Valleys MWD Board.  

Knowledge of Division 5: As a 34 year resident of Diamond Bar, I am very familiar and 

connected in the community and surrounding areas. Born and raised in the San Gabriel Valley, 

my roots are deep in this region. My husband and I have raised our children in Diamond Bar and 

will continue to be very involved in our community.  

Water Experience: As the water policy representative for Senator Huff, I was exposed to 

various aspects of water.  I attended water board meetings and events, seminars, and inspection 

trips. My job included working closely with Directors and staff from various agencies including 

Three Valleys, Walnut Valley Water District and Rowland Water District. Three Valleys worked 

with me and the senator’s staff to host water workshops in the Senate district.  

Legislative Background: My previous work for the legislature provided valuable experience 

and understanding of the legislative process.  This experience along with my contacts in the 

legislature could be utilized by the board in navigating legislative issues. 

Established Relationships with Elected Officials and Community Leaders: Working with 

Senator Huff for 12 years, I developed excellent working relationships with elected officials and 

community leaders throughout Los Angeles County.  

Extensive Community Involvement: I have over 30 years of volunteerism in my city, starting 

when my children were in grade school and sports. My community involvement includes: 

*Appointed to the Diamond Bar Community Foundation (DBCF) Board by the Diamond 

Bar City Council in 2002 

*Various leadership positions with DBCF: Past President, current Treasurer, Gala Chair 

(16 years), Beerfest Founder and Chair (2 years), and Windmill Coordinator 

*Past President of Diamond Bar Republican Women’s Club 

*Current Chair of the 55th Assembly District Central Committee 

*Board Member at Boys Republic, Advisory Board Member for Pomona Valley 

Hospital, Advisory Board Member for Pacific Crest Drum and Bugle Corps 

*Former Catechism teacher, Cub Scout leader, Rotary volunteer, and High School club 

advisor 

Most importantly, I have great respect and admiration for Three Valleys MWD and I would be 

very honored to join your Directors and staff in continuing that reputation of excellence.     

Thank you for your consideration. I look forward to meeting with you on Thursday. 

Jody Roberto  

Item 6 - Exhibit A
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This page/section left blank for 

pagination purposes 

 

Conduct Vote to Determine  

New Division 5 Director 

 

Item 7
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